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1 Chalcot Lodge Primary School Profile Statement 
Chalcot Lodge Primary School, located in Endeavour Hills, at the tail end of the South East 

growth corridor, was established in 1983. 

 

The Chalcot Lodge school community refers to itself as the ‘Chalcot family’, and this culture 

reflects the care, respect and friendship felt between members of the school community.   

 

The values underpinning the way in which all members of the school community should 

conduct themselves and treat each other include: Respect, Integrity and Excellence.  These 

values are promoted through the ‘You Can Do It’ and Blast Off social skills program, Blast 

Off, Student Leadership Program, Restorative Practices Strategies, Peer Mediation Program 

and the Student Discipline and Wellbeing Program. 

 

Chalcot Lodge Primary School provides a range of extra curriculum activities and leadership 

opportunities for students and encourages outstanding performances in the areas of 

leadership, academic achievement, technology, sports, performing and visual arts.  

 

The Chalcot family spirit of team work, mutual respect and support is demonstrated by the 

involvement of our parents at all levels of school life.  This involvement is one of the keys to 

the success of our students and of our school.  Parents directly participate in class programs, 

on committees, in whole school activities and give input into policies and programs.  

 

Since 2011, the school has moved away from traditional structures to a Collaborative 

Learning and Teaching model.  The school has currently 13 classes that have been divided 

into four Learning teams and areas.  Each learning team works collaboratively to deliver an 

innovative, inclusive curriculum that focuses on giving every child every opportunity to 

succeed in their learning through provision of a stimulating learning environment, where high 

quality education addresses the individual learning needs of each student.   A comprehensive 

and relevant curriculum is provided, with focus on Literacy and Numeracy.  The use of 

technology is embedded in daily practice to support learning and teaching.   

 

The school is proud to offer an extensive range of extra-curricular programs that nurture 

students’ individual skills and interests.  Chalcot Lodge not only provides our students with 

the essential Literacy and Numeracy skills required to succeed in life, but also prepares our 

next generation of engineers, programmers, athletes, musicians, performers, film makers, 

radio DJs, chefs, environmentalist and future leaders. The school offers programs such as; 

Choir, Dance Crews, Productions, Camping and Sports Programs, Student Leadership 

Program, Robotics Club, Wellbeing Club,  Chess Club, Buddy Program, Instrumental Music, 

Swimming, Vegetable Garden Program, Cookery and TV / Radio Program. 

 

As the school has grown steadily in enrolments over the past four years so have the number of 

graduate teachers and new staff.  This has seen a positive change in teaching dynamics and 

attitudes towards trying new innovative programs and teaching strategies. 

 
The staff consists of 13 class teachers and part time specialist teachers for Computer 

Technologies, Physical Education, Visual Arts and Performing Arts.  The Languages Other 

Than English (LOTE) Mandarin Program is presented by class teachers. 

 

Eleven Educational Support Officers provide additional support to students funded through 

the Program for Students with Disabilities, two Language Support Officers who provide 

support to students deemed eligible by the School Services Speech Pathologist and One 

Educational Support Officer who implements the Cooking and Etiquette program.  Office 

staff consists of a Business Manager and two Clerical Assistants.  
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The excellent learning environment provided at Chalcot Lodge Primary School is evidenced 

by its productive, vibrant and happy atmosphere. This contributes to the high student 

achievement levels and the pride and positive school spirit demonstrated by the community 

both within and beyond the school.  We call ourselves the ‘Chalcot Family!’ 

 

2. Chalcot Lodge Primary School Whole-School Prevention Statement 

School Philosophy and Values  

Purpose 

Growing a supportive community of active learners who are 
confident, curious, creative and critical thinkers.  

Aims 

 To equip all students with the skills, knowledge and social competencies necessary to 

achieve their full academic and personal potential.  

 To enable students to become successful lifelong learners and happy, well-adjusted 

members of the community and good citizens. 

 To prepare students to be effective members of Australian life in the 21st century.  

 To foster a positive and caring atmosphere, while being innovative and responsive to 

change. 

 To cater for individual differences of each child’s learning styles, needs and interests. 

 To promote students self-esteem and self-confidence in order for them to take risks in 

their learning. 

 To develop resilience, flexibility and persistence in our students. 

 To have students take responsibility for their own actions and learning. 

 To nurture in students a caring attitude and courteous manner. 

 To have high, but realistic expectations of everyone within the school.  

 To foster a sense of fun and enjoyment for learning.   

Beliefs 

 An effective educational environment relies upon a strong partnership between home, 

school and the community.  

 Every student has the right to learn and feel successful.  

 Parents, staff, students and members of the community have a right to feel safe, 

valued, respected and to be heard. 

 All students have the right to achieve success. 

 Open and honest communication that includes a consultative approach to decision 

making leads to a cohesive school community. 

 A professional attitude is valued and expected by all staff at all times. 

 
The following values are agreed as being the foundations upon which all members of the 

school community should conduct themselves: 

RESILIENCE:  Bouncing back 

EXCELLENCE:  Achieving your best 

SAFETY:   Looking after others and ourselves 

PERSEVERANCE:  Never giving up 

EMPATHY:   Understanding each other 

COURAGE:   Being a risk taker with your learning 

TOGETHERNESS:  Building respectful communities of learners 
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Prevention Programs and Strategies 

 

A Shared Vision  

Student engagement and wellbeing are dependent upon all members of the school community 

sharing a common vision.  During the school’s self-assessment and development of the 

Strategic Plan, it was agreed that Chalcot Lodge aims to provide a stimulating, positive and 

caring environment where learning is enjoyed and valued by all.   

 

The school is innovative, responsive to change and has a comfortable atmosphere where 

parents, staff and students enjoy working and learning together.  The policies and programs 

reflect the value of consultative decision-making and genuine school community 

collaboration and partnership. 

 

In developing our school vision, the Chalcot Lodge school community supports the following 

aims relating to our environment, curriculum, students, staff and parents: 

Environment 

 To provide an internal and external physical environment that is attractive, safe and 

stimulating; 

 To encourage students to take pride in their school, community and country, 

respecting all aspects of their environment; 

 To maintain the buildings, furniture, play equipment and grounds so that they are 

conducive to successful learning; and 

 To promote a learning environment where staff, parents and students value the rights 

and responsibilities of all. 

Curriculum 

 To provide learning opportunities which allow all students to build on previous 

experiences and develop their knowledge and skills to reach their individual potential; 

 To provide a curriculum encompassing all aspects of the Victorian Curriculum; 

 To provide a curriculum that allows the opportunity for all students to participate 

irrespective of gender, physical ability, socio-economic, racial and religious 

backgrounds; and 

 To be challenging for all, allowing for every individual to experience success. 

Students 

 To be confident, resilient, independent, honest, caring and responsible through the 

provision of a positive school climate; 

 To possess a healthy self-esteem and to feel accepted and cared about; 

 To be responsible for their own actions & choices and understand and accept their 

consequences; 

 To respect the rights of others to learn and feel safe according to our Student Well-

being Policy, Student Well-being and Discipline Program and Classroom 

Management Plans; 

 To be able to make informed decisions or choices and to cope with change; 

 To have pride and school spirit which is enhanced by the wearing of compulsory 

school uniform; 

 To develop positive social competency skills and show respect towards other 

students, teachers, parents and members of the school and wider community; and 

 To have well developed Literacy, Numeracy and Information & Communication 

Technology skills. 
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Staff 

 To use a range of effective teaching and learning strategies in line with the Principles 

of Teaching; 

 To be involved in curriculum planning within Professional Learning Teams and carry 

out assessment, evaluation and reporting in line with the Victorian Curriculum; 

 To be aware of current educational trends and developments, to continually refine and 

extend their professional skills through professional development; 

 To share responsibilities between all members of staff appropriate to their positions 

within the school; 

 To give recognition and feedback to colleagues and to show respect for each other, 

students, parents and the wider school community; 

 To instil in all students, a desire to learn; 

 To promote excellence and high but achievable expectations for all students, allowing 

individuals to develop to their full potential and at their own rate; 

 To fulfil all responsibilities of Duty of Care and provide a safe, positive and 

successful learning environment; and 

 To ensure a smooth transition from preschool through to secondary college. 

Parents 

 To assist with activities through committees, parent groups, School Council and its 

subcommittees, and other general school organisations and activities and respect 

confidentiality; 

 To show respect for each other, staff and students; 

 To communicate ideas and opinions in a positive, supportive manner.  

 To contribute to policy development and decision making processes; and 

 To support teachers with class programs. 

 

Attendance & Engagement 

The keys to maximising student attendance at Chalcot Lodge Primary School are: 

 focus on building a positive relationship between students and their teachers;  

 building a strong sense of connectedness between the students and their school; 

 building a positive and effective partnership between parents and the school; 

 provision of a stimulating, relevant, high interest curriculum; 

 ensuring that each student experiences success by scaffolding their learning; and 

 promoting friendship, care, understanding and respect between students. 

 

Chalcot Lodge actively embraces the ‘It’s Not Ok to be away’ approach and nonattendance 

issues are followed up with a strategic approach involving class teachers, the Student 

Wellbeing Coordinator and the Principal. 

Chalcot Lodge believes that it is important for every child to shine, and in order to cater for 

students’ individual interests and talents, the core curriculum is supplemented through a large 

range of extracurricular activities including: Student Leadership Program; Peer Mediation 

Program; Whole School Buddies Program, Wellbeing Program; specially formed lunchtime 

play groups; Robotics Club; Chess Club; Choir; Dance Crew; Gardening Club; Cooking 

Program and the creation of our outdoor environmental sustainability garden teaching area.   

Our students are actively engaged in decision making and have leadership responsibilities 

within the school through the participation in class meetings, Junior School Council 

representation and as School Captains & House Captains. 

 

 

 



Student Engagement and Well-Being Policy 

Page 7 of 20 

How We Support Positive Behaviour and Relationships 

Positive Parent / School Relations 

At Chalcot Lodge, parents are regarded as vital partners in the educational process and the 

school seeks their active participation and involvement at many levels of the school’s 

functioning. 

 

Parents are encouraged to join our decision making bodies, such as School Council, Finance 

Committee, Education Policy Committee and Parent Club.  Parents are also frequently invited 

to give input and opinions through the school’s newsletter, The Chalcot Weekly’. 

 

As well as supporting their children’s learning at home through the Homework Program, 

parents are welcomed to the school to participate in the Parent Helpers’ Program in 

classrooms and on excursions.  Parents also enjoy attending school activities such as: Family 

Fun Night; concert and production evenings; Choir presentations; Chalcot Talent Quests; 

school assemblies; parent morning teas; and a variety of parent training sessions. 

 

Open, accurate and timely communication is an important aspect of ensuring a positive 

relationship between parents and the school.  Parents are kept well informed about school 

programs, policies and activities through the Chalcot Weekly.  Information about children’s 

progress is shared between the teachers and parents through three formal parent teacher 

meetings, written reports at mid and end of year and through portfolios which are prepared by 

each student and taken home at the end of each term. 

 

All issues raised by parents are taken seriously and followed up in a prompt and professional 

manner. 

 

Positive Student Relations 

A Restorative Practices approach is used to restore relations between students, following a 

conflict situation.  Teachers use strategies from this approach and as well as implementing the 

Chalcot Lodge Student Discipline Policy.  

The whole school Buddies Program is implemented throughout the year to nurture students’ 

sense of connected with others students across year levels.  

The specially formed lunchtime play groups and a variety of social skills programs also assist 

students to develop their social skills and friendship groups.  

 

Transition Program 

Our comprehensive Transition Program aims to prepare students to move comfortably and 

successfully from preschool into Prep, from year level to year level and on into secondary 

college. 

 

Prep transition 

Opportunities are provided for four year old children to participate in our Chalcot Kinder 

Club classes, which run twice a term and enable the children and their parents to become 

familiar with a primary school learning environment.   

 

A more formal Pre-school to Prep Transition Program is implemented each year in Term 4, 

involving the children teaming with their allocated Chalcot senior school Buddy to enjoy a 

range of class activities.  Information sessions are presented to their parents to provide 

information about school procedures and practices and to gain insights into how they can 

assist their children to enter into the primary phase of learning. 

Entry into primary schooling is also facilitated through the useful information gained from the 

Prep Transition Form which is completed by the preschool staff and parents. 
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Year Level to Year Level. 

The small size of Chalcot Lodge Primary School, together with the ‘Chalcot family’ culture, 

enhance the feelings of being personally known, cared for and supported, all of which 

contribute to a smooth transition of students from year to year.  When placing students into 

their new classes for the following year, transition is facilitated by taking into consideration 

parent concerns, teacher knowledge about the students and student preferences for which 

friends they would like to work with in their class next year.   

Progression to the next year level is also supported through enabling all students to visit their 

new classroom at the end of each year, to meet their next year’s teacher and to hold a brief 

discussion about their hopes and aspirations for the following year.  This transition is further 

supported by ensuring that the following year’s teachers are provided with multi source 

information about their upcoming students’ history and given the opportunity to be involved 

in the projection planning for the upcoming year 

 

Year Six to Year Seven 

Our comprehensive Year Six to Seven Transition Program is facilitated through a variety of 

strategies.  The school implements the Outer Sub Region guidelines to ensure that the process 

for placement of all Year Six students is sensitively and appropriately completed.  Parents of 

Year Six students are provided with all departmental transition information and forms, and 

are kept informed of all Open Days or evenings held at secondary schools through our 

newsletter or through distribution of brochures supplied by the colleges, and are alerted to 

opportunities for their children to apply for secondary scholarships.   

 

The movement to secondary school is further facilitated through involvement in activities 

organised by the secondary colleges, such as our students visiting the colleges; secondary 

students visiting us to talk about secondary school life; and participation in activities such as 

the Gleneagles Cup, where secondary students and staff train our students in various sports. 

 

The majority of our students transition to Gleneagles Secondary College and the Year 6 

teachers complete all transition forms as required by various secondary colleges. 

Prior to the commencement to the new year, the Year 6 teachers and the Student Wellbeing 

Coordinator liaises with secondary school staff in relation to students with special needs to 

enhance their preparation and planning for these students. 

 

Between Chalcot Lodge Primary and Other Primary Schools 

For students entering our school, parents are encouraged to have their child accompany them 

and the Principal or Assistant Principal, on an informative personal tour of the school prior to 

commencement.  Private and confidential discussions are held between the parents, Principal 

and Student Wellbeing Coordinator in relation to the specific needs of the child.  On receiving 

a new student in their class, teachers ensure that class members incorporate the new member 

of their ‘Chalcot Family’ into their friendship groups and into the Buddy Program. 

 

Inquiry Learning Approach 

The Inquiry Learning Approach is implemented across the school and promotes in students 

the ability and desire to question, research and make informed, responsible decisions.  

Students are involved in making choices about their learning and consequently are fully 

engaged in the curriculum.  

 

Intensive Literacy and Numeracy 

Chalcot Lodge regards literacy and numeracy to be the foundations upon which all other 

learning builds. 

The key to maximising student achievement in literacy and numeracy is teachers having a 

deep knowledge of their students’ abilities, interests and learning styles and planning 

curriculum and learning experiences accordingly. 
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Teachers are very competent in analysing multi source data to inform student goal setting, 

ability grouping and program planning.  The focus is on the implementation of a 

differentiated curriculum, focussing on explicit teaching of literacy and numeracy skills.  

Learning is enhanced through the use of learning technologies in the classroom and in the 

media centre.  The building of a media centre, including a radio room and a green room in 

2010 has further supported student learning in English and Mathematics. 

Teachers work in Professional Learning Teams to ensure that learning experiences in 

Mathematics and English are authentic, engaging and meaningful to the students. 

 

A variety of intervention programs are provided to address the individual learning needs of 

identified students including: 

 Student with Disabilities, with Educational Support Officers allocated to funded 

students; 

 Language Support Program, including Speech Pathology; 

 Student Educational Learning Plans; 

 Student Support Group Meetings;   

 Social Skills Program implemented by Educational Officers for students on the 

Autism Spectrum;  

 A lunch time Wellbeing Program for students with special learning needs; and 

 The Wannik Student Mapping Tool used for Aboriginal and Torres Strait Islander 

students. 

 

Cyber Bullying Prevention Programs 

The Skooville Program is implemented to Years 2 to 6 in order to promote the safe and 

appropriate use of communications over the web.  All students (Prep to Year 6) participate in 

a Cyber safety, e Smart Program within their ICT lessons. 

 

Professional Learning 

There is a direct link between the quality of a teacher and student achievement & wellbeing. 

Consequently, provision of professional learning opportunities within and beyond the school 

is a high priority in the school’s Annual implementation Plans. 

Chalcot Lodge Primary School has been accredited by the Department of Education and Early 

Childhood Development as having an excellent performance and development culture.   

 

All teaching and non teaching staff are involved in a comprehensive whole school 

Professional Learning Program, based on the principles of highly effective professional 

learning.  The program includes:  peer modelling and observation; the Induction / Mentoring 

Program for Beginning and new teachers and Student Support Officers; Professional Learning 

Team meetings; school based staff meetings and curriculum days; and attendance at sessions 

by providers during and outside of school hours. Each staff member also prepares Personal 

Professional Learning goals each year that reflect their personal learning needs in light of the 

school’s projects and their roles. 

 

As part of our Student Wellbeing Program, staff are provided with training in recognition of 

and response to Anaphylaxis, Diabetes and Asthma. Six staff members are level 2 First Aid 

trained. 

 

Facilities Program 

The school prides itself on its attractive, modern and stimulating physical learning 

environment.  Inside learning spaces are flexible and enable students to learn in various 

contexts, developing their personal skills, interpersonal skills and enhancing self-confidence 

and social & academic achievement. 
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The playground provides many opportunities for interactive play and caters for the varying 

sporting and leisure interests of the students, consequently engaging them in their play time 

leisure pursuits. 

 

School Policies 

Appropriate policies are in place that underpin the programs and practices supporting student 

engagement and wellbeing.  These include: Elimination of Sex and Sex – Based Harassment; 

Child Safety; Child Safety Code of Conduct;  Excursions / Invisits; Gender Equity; 

Integration; Internet Acceptable Use; Email Acceptable Use; Mandatory Reporting; 

Professional development / Parent Training; Student Attendance; Student Dress Code; student 

Wellbeing & Discipline; Transition; Student Wellbeing Information Protocol; and Students 

with Disabilities. 

 

3 Rights and responsibilities 

  

Guiding Principles 

Every member of the Chalcot Lodge Primary School community has a right to fully 

participate in an educational environment that is safe, supportive and inclusive. Everyone 

deserves to be treated with respect and dignity.   All policies, programs and practices address 

our responsibilities under the relevant legislations, including:  

 The Equal Opportunity Act 1995 

 The Charter of Human Rights and Responsibilities Act 2006 

 Disability Discrimination Act 1992; and the  

 Education and Training Reform Act 2006. 

Equal Opportunity 

The Equal Opportunity Act 1995 sets out the types or grounds of discrimination that are 

unlawful and aims to promote community recognition and acceptance of the equality of men 

and women, and the equality of people of all races, regardless of their religious or political 

convictions, their impairments or their age. 

Under the act it is unlawful to discriminate against a person on the basis of the following 

attributes: 

 age 

 breastfeeding 

 gender identity 

 impairment 

 industrial activity 

 lawful sexual activity 

 marital status 

 parental status or status as carer 

 physical features 

 political belief or activity 

 pregnancy 

 race 

 religious belief or activity 

 sex 

 sexual orientation 

 Personal association (with a person who is identified by reference to any of the above 

attributes). 
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The Charter of Human Rights and Responsibilities Act 2006 

The Charter sets out a list of 20 rights that reflect the following four basic principles: 

 Freedom  

 Respect  

 Equality 

 Dignity  

The Charter outlines a vision of human rights for all Victorians. The Charter affirms that all 

people are born free and equal in dignity and rights. While the Charter demands equality for 

all, it also emphasises the value of difference 

At Chalcot Lodge, the following human rights will be respected, supported and promoted:  

 The right not to be discriminated against 

 The right to privacy and reputation 

 The right to freedom of thought, conscience, religion and belief 

 Cultural rights 

 

The school will ensure that all staff have completed the online Charter of Human Rights and 

Responsibilities Training module and the Principal class will complete the Charter 

Compliance Checklist on the School Compliance web site. 

Students with Disabilities 

The Disability Standards for Education 2005 clarifies and makes explicit the obligations on 

schools and the rights of students under the Disability Discrimination Act 1992. The 

standards cover enrolment, participation, curriculum development, student support services, 

and harassment and victimisation. 

Chalcot Lodge Primary School will make ‘reasonable adjustments’ to accommodate any 

student with a disability to assist them to participate in education and training on the same 

basis as other students. The adjustment will be made taking into account the student’s 

learning needs and balancing the interests of all parties affected, including those of the student 

with the disability, the education provider, staff and other students. 

In determining whether an adjustment is reasonable, the school will take into account 

information about: 

 the nature of the student’s disability 

 his or her preferred adjustment 

 any adjustments that have been provided previously 

 any recommended or alternative adjustments. 

This information might come from the student, an associate of the student, independent 

experts, or a combination of these people. 

The school will ensure that the student, or an associate of the student, has timely information 

about the processes for determining whether the proposed adjustment would cause 

unjustifiable hardship to the school.  The school will also ensure that these processes maintain 

the dignity, respect, privacy and confidentiality of the student and the associates of the 

student, consistent with the rights of the rest of the community. 

The school may consider all likely costs and benefits, both direct and indirect, for the school, 

the student and any associates of the student, and any other persons in the learning or wider 

community, including: 

 costs associated with additional staffing, providing special resources or modifying the 

curriculum 
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 costs resulting from the student’s participation in the learning environment, including 

any adverse impact on learning and social outcomes for the student, other students 

and teachers 

 benefits of the student’s participation in the learning environment, including positive 

learning and social outcomes for the student, other students and teachers, and 

 any financial incentives, such as subsidies or grants, available to the provider if the 

student participates. 

The DDA and the Education Standards do not require changes to be made if this would 

impose unjustifiable hardship to a person or organisation. 

 

Bullying and Harassment 

 

Definitions 

Harassment is any verbal, physical or sexual conduct (including gestures) which is 

uninvited, unwelcome or offensive to a person.  

 

Bullying is repeated oppression, physical or psychological, of a less powerful person by a 

more powerful person or group.  

Cyber bullying is a form of bullying which is carried out through an internet service such as 

email, chat room, discussion group, online social networking, instant messaging or web 

pages. It can also include bullying through mobile phone technologies such as SMS. It may 

involve text or images (photos, drawings) 

Examples of cyber bullying behaviour are: 

 teasing and being made fun of 

 spreading of rumours online 

 sending unwanted messages 

 defamation. 

 

Cyber bullying can happen to anyone and the bully can act anonymously if they want. People 

can also be bullied online by groups of people such as class groups or collective members of 

an online community. 

 

Chalcot Lodge Primary School will provide a safe and friendly environment for students and 

staff and will encourage care, courtesy and respect for others. All persons have a legal right to 

protection from harassment under the Commonwealth Sex Discrimination Act and the 

Victorian Equal Opportunity Act.  

 

The effects of harassment or bullying include  

• poor health – anxiety, depression  

• lower self esteem  

• reduced study performance  

• missed classes, social withdrawal  

If a student sees another person being harassed or bullied they should tell the person that you 

witnessed the incident and advise them to report it to an appropriate person. However, if your 

friend is harassing another person, let them know that their behaviour is unacceptable.  

Bystanders who do nothing to stop bullying may be contributing to the problem by providing 

an audience for the bully  

 

Harassment is usually directed at a person because of their gender, race, creed or abilities. It 

can be subtle or explicit.  
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Subtle: (The most common)  

They include:  

• Offensive staring and leering.  

• Unwanted comments about physical appearance and sexual preference.  

• Racist or smutty comments or jokes.  

• Questions about another’s sexual activity.  

• Persistent comments about a person’s private life or family.  

• Physical contact e.g. purposely brushing up against another’s body.  

• Offensive name calling.  

 

Explicit: (obvious)  

 

They include:  

• Grabbing, aggressive hitting, pinching and shoving etc.  

• Unwelcome patting, touching, embracing.  

• Repeated requests for dates, especially after refusal.  

• Offensive gestures, jokes, comments, letters, phone calls or e-mail.  

• Sexually and/or racially provocative remarks.  

• Displays of sexually graphic material– pornography.  

• Requests for sexual favours.  

Extreme forms of sexual harassment will lead to criminal prosecution.  

 

Bullying can involve such things as  

• grabbing, aggressive staring, hitting, pinching kicking, pushing and shoving.  

• publicly excluding a person from your group  

• taking or breaking a person’s property  

• knocking a person’s books or belongings out of their hands or off their desk  

• teasing a person because of their looks  

 

Cyber bullying 

Being involved in online spaces – either at home or at school - requires students to behave 

responsibly. This includes: 

 the language you use and the things you say 

 how you treat others 

 respecting people's property (eg copyright) 

 visiting appropriate places. 

Behaving safely online means: 

 protecting your own privacy and personal information (we used to call it 'stranger danger') 

 selecting appropriate spaces to work and contribute 

 protecting the privacy of others (this can be sharing personal information or images) 

 being proactive in letting someone know if there is something is 'not quite right'. At home 

this would be a parent or carer, at school a teacher. 

 

If you are being harassed or bullied you should: 

 Tell the person you don’t like what they are doing and you want them to stop.  

 Discuss the matter with a teacher/Principal, Student Wellbeing Coordinator with whom 

you feel comfortable. 

 

All staff at Chalcot Lodge PS will take concerns seriously and all complaints will be treated 

confidentially. 



Student Engagement and Well-Being Policy 

Page 14 of 20 

 

Rights and Responsibilities of the School Community 

Rights and Responsibilities of Students 

Rights Responsibilities 

Students have a right to: 

• learn and socialise in a safe, secure 

environment, without intimidation or 

interference; 

• be treated with respect and fairness as 

individuals; 

• participate fully in the school’s 

educational program; and 

• be provided with a learning program that 

meets their individual needs. 

 

Students have a responsibility to: 

• participate fully in the school’s 

educational programs and to attend 

regularly; 

• display positive behaviours that 

demonstrate respect for themselves, their 

peers, their teachers and all other 

members of the school community. 

• demonstrate a respect for the rights of 

others to learn; and 

• take increasingly greater responsibility 

for their own learning and behaviour. 

Rights and Responsibilities of Parents, Guardians and Carers 

Rights Responsibilities 

Parents, Guardians and Carers have a right 

to expect that: 

• their children will be educated in a safe, 

happy and secure learning environment 

in which they are treated fairly and with 

respect; 

• their children will have the opportunity 

to participate in all aspects of the 

curriculum; 

• their children will be provided with an 

excellent education which maximises 

their children’s learning potential. 

• the school will communicate to them all 

appropriate information about their 

children’s educational progress and 

wellbeing; and 

• they will be partners with the school in 

their children’s education. 

Parents, Guardians and carers have a 

responsibility to: 

• promote positive educational outcomes 

for their children by taking an active 

interest in their child’s educational 

progress and by modelling positive 

behaviours; 

• ensure their child’s regular attendance; 

• ensure that their children have 

appropriate learning materials; 

• build positive and respectful 

relationships with members of the school 

community; 

• providing the school with accurate 

information relating to their child’ 

wellbeing and learning; 

• support the school in maintaining a safe 

and respectful learning environment for 

all students, staff and members of the 

school community... 
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Rights and Responsibilities of Teachers / non teaching staff 

Rights Responsibilities 

Teachers have a right to 

• expect that they will be able to work in 

an orderly and cooperative environment;  

• be informed, within Privacy 

requirements,  about matters relating to 

students that will affect the teaching and 

learning program for that student; and 

• receive respect and support from the 

school community. 

 

Staff have a responsibility to 

• fairly, reasonably and consistently, 

implement the Student Engagement and 

Wellbeing Policy and all other school 

policies; 

• plan authentic, relevant, differentiated 

curriculum and use a range of effective 

teaching strategies and rich resources to 

cater for individuals, make learning fun 

and to engage all students in effective 

learning; 

 

• ensure that all student have access to all 

aspects of the curriculum; 

• use multi source data to know their 

students’ academic abilities, interests, 

backgrounds, personalities and learning 

styles and plan and teach accordingly; 

• reflect on and pursue their own 

professional learning and support 

colleagues with theirs; 

• treat all members of the school 

community with respect, fairness and 

dignity; 

• communicate regularly with parents to 

inform them of their children’s progress 

and report student progress to 

colleagues, administration and DEECD; 

and 

• fulfil their Duty of Care requirement. 

 

 
 
 
 
 

 

 

 

 

 
 



Student Engagement and Well-Being Policy 

Page 16 of 20 

 

4. Shared Expectations  

School – principals, teachers and school staff 

Through the processes of school self-assessment and the development of our Strategic Plan, 

Chalcot Lodge Primary School has developed a shared set of values. Based on the Values for 

Australian Schooling.  These values underpin the behaviours expected of all members of the 

school community to ensure that all students and their families feel like they are valued and 

respected members of the Chalcot family and that all student achieve personal success. 

The following values are agreed as being the foundations upon which all members of the 

school community should conduct themselves and treat each other: 

 

RESPECT, demonstrated by: 

 accepting and valuing others, their opinions, ideas and feelings; 

 understanding, accepting and appreciating individual differences and similarities; 

 having a ‘kind heart’; 

 communicating to and about others in a polite and positive way; 

 treating your own and others’ property appropriately; 

 caring for yourself, others and the environment; 

 getting along with others by being helpful, acting cooperatively & harmoniously; and 

 giving everyone an opportunity to succeed and treating everyone fairly. 

 

INTEGRITY, demonstrated by: 

 having a good character by doing the right thing; 

 being honest, sincere, truthful and trustworthy; 

 being responsible for your own actions ; 

 sorting out problems in a positive way; and  

 by acting in accordance with Chalcot Lodge PS values; 

EXCELLENCE, demonstrated by: 

 always doing your best and working hard; 

 being  persistent and never giving up; and 

 being organised and getting your work done on time. 

School Expectations 

School expectations include: 

 inclusive teaching practices 

 accessible educational provision for all students 

 parent/guardian/ carer partnership with the school 

 community partnerships which engage families and the community in ways that support 

student achievement and success 

 provision of appropriate student services 

 development and provision of appropriate, relevant and challenging curriculum that gives 

students the opportunity to experience success in their learning. 
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Expectations- Staff 

Engagement 

The School’s Leadership Team will: 

 ensure the s school complies with its duty of care obligations to each student as well 

as its obligation under the Equal Opportunity and Human Rights legislation; 

 collaborate with the school community to develop policies and procedures consistent 

with its values and aspirations and the department’s guidelines; and 

 identify with the diversity of the school community and deliver teaching and learning, 

educational and extra-curriculum activities, facilities, student services and community 

links which are inclusive and responsive to student needs.  

Teachers will: 

 develop flexible pedagogical styles to engage different learners; 

 deliver curriculum and assessment that challenges and extends students learning; 

 develop positive and meaningful relationships with students that promotes 

engagement, well-being and learning; and 

 provide opportunities for students to participate in school decision making and to 

participate in developing a positive school culture in and outside the classroom 

environment. 

 

Attendance & Lateness 

In compliance with the Departmental procedures, Chalcot Lodge staff will: 

 promote regular attendance and punctuality with all members of the school 

community and 

 follow up on absences and lateness in a strategic and sensitive manner.  

Behaviour 

Chalcot Lodge Primary School supports and promotes positive behaviours by developing and 

implementing shared behavioural expectations with the school community and by delivering 

whole school responses to behavioural issues and student wellbeing. 

 

The Leadership Team will: 

 lead and promote preventative approaches to behavioural issues by incorporating 

student wellbeing at the centre of school business; 

 monitor the profile of behavioural issues at the school and the effectiveness of 

implemented strategies; and 

 provide appropriate professional development opportunities for all staff to build their 

capacity to promote positive behaviours and relationships. 

 

 

Teachers will: 

 use the school’s Wellbeing and Discipline Policy and Student Engagement and 

Wellbeing Policy as a basis for negotiating a class based set of shared expectations 

with students; 

 teach students social competencies through curriculum content and pedagogical 

approach; 

 employ behavioural management strategies that reflect the behaviours expected from 

students and which focus on supporting positive behaviours; 

 build a collegiate atmosphere with other school staff to share strategies and support 

each other to reflect on one’s own behaviour management approach; and 

 involve appropriate support professionals when necessary. 
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Expectations- Students 

 

Attendance 

All students are expected to come to school every day when the school is open for students. 

Students should arrive on time and be ready to learn. 

 

Behaviours 

Students are expected to: 

 support each other’s learning by behaving in a way that is respectful; 

 have high expectations that they can learn and do their best; 

 be considerate and supportive of others; 

 demonstrate behaviours and attitudes that support the wellbeing and learning of 

others and contribute to an environment that is safe, inclusive and happy; and 

 understand that bullying, including cyber-bullying, violence, property damage, 

inappropriate language and disrupting the learning of other students is unacceptable; 

 

Expectations- Parents/ Guardians/ Caregivers   

 

Engagement 

 parents/ guardians/ caregivers are expected to support the school’s efforts to educate 

their children to live harmoniously in a diverse world; 

 parents/ guardians/ caregivers should provide the school with all relevant information 

in order for the school to provide accurate student centred responses; and 

 parents/ guardians/ caregivers will be encouraged to actively participate in supporting 

their child’s learning by building a positive relationship with the school through 

attendance at parent/teacher meetings, whole school activities, school celebrations, 

student support groups, Parent Helpers’ Program, parent information sessions and 

membership on School Council Committees and sub committees. 

 

 

Attendance 

Parents/ guardians/ caregivers are expected to ensure that enrolment details of their children 

are correct, that their children attend school regularly and are punctual, and that when their 

child is absent, a written note is sent to school giving an explanation of the child’s absence.  

  

Behaviour 

Parents/ guardians/ caregivers should understand the school’s behavioural expectations and 

work with the school to promote a consistent approach that supports their child’s learning, 

engagement and attendance.  

 

5. School Actions and Consequences 

To be read in conjunction with the Chalcot Lodge Student Wellbeing and Discipline Program 

booklet. 

A whole school approach to student well-being and discipline is applied and involves 

application of assertive discipline which is complemented by the implementation of the 

Restorative Practices approach. 

At Chalcot Lodge we believe that, through positive encouragement and empowerment, 

students will develop positive self-esteem, self-discipline, independence, responsibility, 

honesty and consideration for others.  A close partnership between parents and staff is an 

essential ingredient in providing a safe, caring learning environment where staff, parents and 

students value the rights and responsibilities of all. 
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Curriculum programs including Blast Off, You Can Do It, Personal & Living Skills, Peer 

Mediation, Student Leadership Program and Drug Education aim to equip students with 

knowledge and understandings about themselves and social interaction.  These programs also 

empower students by equipping them with skills to deal positively and effectively with 

conflict and unsafe situations. 

Provision of whole school and classroom positive reinforcements is a key strategy in fostering 

acceptable behaviour and a positive school environment.  Reinforcements include: Student 

and Citizen of the Week Awards; Pancake Parlour Awards; house points; verbal and written 

praise; and a myriad of class rewards. 

 

The six whole school rules apply to inside and outside behaviour and have been drawn up 

after consultation with students, parents and teachers.  The rules of our school apply equally 

to all students and include: 

 

Rule 1 Bullying will not be tolerated, including cyber bullying. 

Rule 2 Think and act safely  

Rule 3 Be cooperative and treat all others kindly and with respect. 

Rule 4 Treat personal and school property appropriately and with  

                   respect. 

Rule 5 Keep our school buildings and grounds free of litter.  

Rule 6 Wear your school uniform.  
 

The development of self-control and the realisation that we are each responsible for our own 

actions and the consequences that follow these actions, underpin our Student Wellbeing and 

Discipline Program. 

 

 

Each rule has a set of consequences that are sequential and progressive. An important part of 

this process is to ensure that students are aware of the consequences of their actions in terms 

of themselves and others, and that they use this awareness to make better future choices and 

maintain positive relationships with others. 

 

At the beginning of each year, each family will have access to a copy of the Student Code of 

Conduct Rule Book.  During the year, newly enrolled families will also have this opportunity.    

During Term 1, school rules will be discussed in the classroom to ensure understanding. 

 

The rules, their consequences and their implementation, are under continual review.  It is 

essential that parents and staff work together as a team using a consistent approach and 

supporting each other in this very important area of social development. 

 

Discipline Procedures 

Corporal Punishment is not permitted at Chalcot Lodge PS. 

Suspension and Expulsion 

 

When considering suspension or expulsion, Chalcot Lodge will follow the procedures listed 

in section 4.3 of the Department of Education and Training guidelines published in Effective 

Schools are Engaging Schools Student Engagement Policy Guidelines. Appendices 12 to 18 

of the guidelines, which provide flowcharts and proformas for use in suspension and 

expulsion procedures will be implemented. 
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A student may only be excluded from school in situations where all other measures have been 

implemented without success or where an immediate suspension is the only appropriate 

course of action in response to the student’s behaviour. 

Consequences which may be used prior to suspension include: 

 

Withdrawal of Privileges 

 Withdrawal from class if a student’s behaviour significantly interferes with the rights of other 

students to learn or the capacity of a teacher to teach a class, that student may be temporarily 

isolated from regular classroom activities or, in more severe cases, required to leave the 

classroom for a specified period of time.  

 

Where appropriate, parents/carers will be informed of such withdrawals.  

 

Detention 

Teachers may require a student to finish school work that has not been completed in the 

regular classroom or to undertake additional or new work or duties at a reasonable time and 

place. No more than half the time allocated for any recess may be used for this work.  

 

A support group will be convened as required in the Effective Schools are Engaging Schools - 

student Engagement Policy Guidelines. 
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