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CHALCOT  WEEKLY 

Growing a Supportive Community of Active Learners 
 

Chalcot Lodge Commitment to Child Safety 

Chalcot Lodge Primary School is committed to safety and wellbeing of all children and young people. This will be the 

primary focus of our care and decision-making. Chalcot Lodge Primary School has zero tolerance for child abuse. 

Chalcot Lodge Primary School is committed to providing a child safe environment where children and young people are 

safe and feel safe, and their voices are heard about decisions that affect their lives. Particular attention will be paid to the 

cultural safety of Aboriginal children and children from culturally and/or linguistically diverse backgrounds, as well as the 

safety of children with a disability. 

Every person involved at Chalcot Lodge Primary School has a responsibility to understand the important and specific role 

he/she plays individually and collectively to ensure that the wellbeing and safety of all children and young people is at the 

forefront of all they do and every decision they make. 

 



 

Administration Upgrade 

Thank you to our school community for your patience with the Administration upgrade.  It has been 

difficult moving to the library and re organising the space as a make shift administration area.  We are 

very hopeful that the Administration area will be operational by the beginning of Term 2.  

 

A reminder to all parents that the teachers’ carpark and gate are strictly out of bounds to all parents and 

children.  To ensure your safety and the safety of our students, please use the school’s pedestrian gates.  

 

2018 Annual Report 

Next Week, I will be presenting the 2018 Annual Report to School the school community during our 

Annual General Meeting on Thursday 21st March at 6.00pm.  

The document provides details about the profile of our school’s families and staff and reports on 

achievements in relation to student learning, student engagement and student wellbeing.  

The document will be available to the school community through our school’s website at: 

www.chalcotps.vic.edu.au. 

 

Camp Australia (Before and After School) Information Night 

Parent Information Night – Thursday 28th March at 6.00pm in the Year 5/6 unit. 

As of Term 2, Camp Australia will be the school’s new Before and After School Care provider. Parents 

who are currently using Victorian School Youth Leadership will need to enrol with Camp Australia.  

Interested parents who wish to attend, and will be using this service please respond via COMPASS. 

 

Extreme  Weather  Arrangements 

All classrooms have an air conditioner and heating unit.  However, if parents choose to collect their 

children early on extremely hot days, we require them to send a note with their child in the 

morning and to collect the children from the office during the start of eating time at 1.30pm. 

We are indeed fortunate that our school grounds have many large oak and elm trees which 

complement the outdoor roofed areas to provide extensive shade. 

 

School uniform hats are compulsory in Terms 1 and 4 and are strongly recommended in Terms 2 and 3.  

Parents are also advised to put sunscreen on exposed areas of their children’s skin prior to the students 

coming to school. 

 
On wet days at 8.45am, playing of the song, “Raindrops Keep Falling on my Head” signals 

that students are to enter their class rooms.  During recesses on days of extreme heat or on 

rainy days, students are supervised in the classrooms by teachers. 

 

Accidents at School 

Should a serious accident occur at school, a member of staff will apply first aid until the appropriate 

assistance arrives.  The Principal or Assistant Principal is notified and the parents are telephoned 

immediately.  We have five Level 2 First Aid trained staff members. 

 

If the school is unable to contact any parent, guardian or person listed on the emergency information, any 

medical treatment deemed necessary will be sought.  All of the medical costs will be the responsibility of 

the parents.  Details of these cases are entered in the School Accident Register.   

 

Parents may wish to seek their own private insurance as the Department does not provide insurance cover 

for students. 

When a student suffers a minor accident or becomes mildly unwell, appropriate first aid is given and the 

student rests in the First Aid Room, near the office.  If considered necessary, parents/guardians or 

emergency contacts will be contacted so that the student may be collected and taken home. 

 

http://www.chalcotps.vic.edu.au/


An SMS notification is sent to notify parents/guardians when a student has any injury to the head, a 

nosebleed, is stung by an insect or has any other injury of a serious nature.   

 

So that a parent or guardian can be contacted quickly, the emergency information sheet for your child 

must be updated when family circumstances change. 

 

Should any alterations be necessary during the year, such as: change of occupation; change of name of 

neighbour/ family member/ friend to be contacted in emergencies; change in home address; or change of  

home, work or mobile telephone numbers; please notify the office promptly. 

 

Pies/Pasties/Sausage Roll Lunch Day 

Parent Club are holding a yummy lunch day on Tuesday 26th March.  Please ensure you put 

your orders and payments in through Compass by 3pm on Monday 18th March.  Due to 

organisational purposes - No late orders will be accepted.  

 

All money raised from the Parent Club lunch days goes towards supporting the school’s ICT program for 

Years Prep to 6. 

 

School Policy Review 

We are currently reviewing the school’s policy on Drug Related Critical Incidents.  If you would like to 

make any comments in relation to this policy, please feel free to email your comments to me via the 

school email address at chalcot.lodge.ps@edumail.vic.gov.au. 

 

Carnival Night 

So looking forward to tonight’s carnival.  It is going to bigger and better than last year – WOOHOO!!!!!!  

The fun activities start at 4.30pm until 8.00pm. 
 

 

Monica Ghirxi 

Principal 
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CHALCOT LODGE PRIMARY SCHOOL 

 

 

POLICY:  DRUG RELATED CRITICAL INCIDENTS INITIAL  COPY RATIFIED/ REVIEW 

 30/08/06  12/03/19 

PURPOSE: 

To prevent and manage drug-related incidents at school. 

 

GUIDELINES: 

 All practices and sanctions must be developed in accordance with: 

 DET School Policy and Advisory Guide -  Student Safety Drug Use, 

 Individual school needs, 

 Harm minimisation principles, and  

 Managing School Emergencies: Minimising Impact of Trauma on Staff and Students 

(1997); 

 The reasons for drug use are complex and varied; 

 There are risks and harms associated with both licit and illicit drug use; 

 Drug use is often experimental and/or recreational; 

 The majority of young people who experiment with drugs will not become dependent drug users; 

 Most drug use does not occur in school hours or on school property; 

 Drug related incidents may involve use, supply or possession; 

 Drug issues are usually sensitive and emotional; 

 There needs to be a balance between welfare and discipline; 

 Long term exclusion from school marginalises vulnerable young people; 

 There is no easy way to recognise if a young person is using drugs.  (Possible indicators of drug use can 

also be signs of illness, hormonal changes and emotional distress); and 

 School policy, structures and practice guidelines should be sufficiently robust and prescriptive to guide 

management of a range of drug-related concerns. 

 

IMPLEMENTATION 

 The school will structure appropriate pathways for the provision of welfare support and critical incident 

management, involving the four arenas of: 

 Prevention 

 Early intervention 

 Intervention 

 Postvention 

 Management of drug related incidences at school will involve family, community links and where 

necessary, local police; 

 The requirements of ‘duty of care’ preclude staff members from being able to promise confidentiality to 

students; 

 If teachers are aware of school incidents involving use, possession or supply of illicit drugs, they must pass 

this information on to the Principal, who in turn must pass this information on to the police; 

 A designated Student Welfare Coordinator has no medical or legal privilege.  Principles of mandatory 

reporting apply; 

 Reasonable steps will be taken to prevent drug related harm on or outside school grounds; 

 In situations where school personnel become aware that illicit drug use by students is occurring or is likely 

to take place, there is a clear ‘duty of care’ to pass on this information via the defined school channels.  

Teachers have a positive ‘duty of care’ to prevent injury and must advise their school Principal of 

information given to them by a student, irrespective of whether use is occurring on or outside the school 

grounds and irrespective of the type of drug involved.  This includes information about use of an illicit 

drug by a member of the student’s family; 

 The Principal will normally advise parents of students involved in illicit drug incidents, advise them of 

support that can be provided, report to police, arrange for counselling and notify the Department of Health 

and Human Services; 

 If police are involved, a parent or legal guardian or nominee should be present.  If immediate action is 

required the Principal should appoint a suitable delegate and notify parents as soon as possible as 

appropriate; 

 The Principal will decide whether or not to notify the school community about an illicit drug incident after 

taking account of the people involved and the circumstances; 

 



 The Principal will keep adequate records of information received and action taken to inform parents or 

police; 

 The following action plan will be adhered to: 

 

Part A  Dealing with Drug Misuse by students 

 

 

Immediate Action 

1. Stay calm and ensure safety: 

The first priority is to ensure the safety of the student and others. 

 

2. Get the facts: 

Find out what is happening.  Try to find out: 

 If any drug was used 

 Whether more than one type of drug was used 

 The type of drug used 

 Whether the person has any past experience with the drug 

 How it was used 

 The situation in which the person took the drug 

 How much was used 

If the person appears intoxicated, the teacher should be calm and non-threatening, while making it clear 

that the intent of any question is to ensure the person’s well-being and safety. 

 

3. Seek assistance: 

Depending on the situation, call an ambulance or confer with a level 2 First Aid trained staff to consider the 

next step when dealing with an incident. 

 

4. Involve the school administration 

Teachers must inform the school administration of cases involving drug misuse by students. 

All details of the teacher’s involvement should be documented.   

The school may wish to inform appropriate personnel at Regional office. 

Follow Up 
5. Parents: 

Parents have a right to know when their children are misusing substances. 

If the incident involves an illegal substance, the parents must be contacted immediately as the police must 

be informed. 

Parental support is fundamental to dealing with alcohol and drug-related issues. 

 

6. Department of Health and Human Services: 

Department of Health and Human Services should be contacted where a student has: 

 Inadequate supervision 

 Inadequate living conditions 

 Experienced physical and sexual abuse (reporting of which is mandatory), verbal or emotional 

abuse 

7. Department of Education and Training - Emergency Management Unit  

 School principals are required to notify the Emergency Management Unit of any drug related incident. 

 

8. Police: 

School Principals are obliged to inform the police of illegal actions within schools or under school 

jurisdiction.  Illegal drug use is one such action.  Parents should be notified when there is police 

involvement.  The police aim to act with discretion and make the student’s welfare the main priority.   

 

9. Community Agencies: 

Local support agencies may also be able to supply services to assist in addressing drug-related situations.  

The Student Welfare coordinator is responsible for such referrals. 

 

10. School Communication: 

A follow up information session or review with staff or students who have been involved in the problem 

may need to be undertaken.  If the incident was traumatic, procedures need to be put in place to recognise 

and support staff, parents and students in terms of immediate needs and future actions. 

 

 



Part B  Managing Illicit Drug Related Incidents 

 

 

Immediate Action 

 Stay calm, identify the nature of the emergency. 

 Ascertain health and safety risks.  Consider safety for students, onlookers and staff. 

 Manage first aid response and seek medical help if unsure of health status. 

 Interview the child in private location.  Ascertain if the child is at risk. 

 Get the facts: who/ what/ when where/ how much/ how often/ is anyone else affected? 

 Seek assistance if necessary – school first aid / ambulance. 

 Stay with patient and send students for help. 

 Notify Welfare staff and Principal. 

 Monitor condition until assistance / emergency services arrive. 

 Get rid of the onlookers to a safe place if you can.  Call for back-up to assist here. 

 Secure and label substances and/or any relevant evidence in presence of a witness. 

 

Short Term considerations 

 Inform and involve the Principal and/or administration. 

 Inform and involve the parents. 

 Principal to advise the Regional office. 

 Principal to inform and involve the police. 

 Brief Welfare coordinator and appoint a case manager. 

 Choose appropriate welfare and disciplinary responses. 

 Document actions and pass on to case manager. 

 Brief staff. 

 Debrief and/or support staff involved. 

 Possibly refer student (and family) to appropriate support services. 

 Refer to drug education programs to meet individual and wider school needs. 

 

Medium to Long Term Considerations 

 Review prevention strategies; curriculum and welfare. 

 Monitor and review the case management of the student. 

 Monitor the student’s behaviour and wellbeing. 

 Provide information as appropriate to other parents and students. 

 Evaluate the school’s response for future directions. 

 

Evaluation 

The policy on Drug Related Critical Incidences will be reviewed by the Principal and Student Wellbeing 

Coordinator in consultation with the Education Policy Committee, every three years or sooner if required. 

 

 
 

 

 



 

 

Wednesday 20th March Little Frogs Playgroup 9.15am – 10.45am 

Thursday 21st March Harmony/Orange Day  

Thursday 21st March School Council AGM 6.00pm - Library 

Thursday 21st March School Council Meeting 6.30pm - Library 

     

Friday 22nd March National Ride to School Day  

Monday 25th March Parent Club AGM 6.30pm – Library 

Tuesday 26th March P – 6 Fun Run  

Tuesday 26th March Pie/Sausage Roll Day Payment by compass 15th March 

Tuesday 26th March Junior Assembly 2.45pm - Hall 

Wednesday 27th March Little Frogs Playgroup 9.15am – 10.45am 

Thursday 28th March Senior Assembly 2.45pm - Hall 

Thursday 28th March Camp Australia Info Night 6.00pm – 5/6 Unit 

Friday 29th March Prep Special Visitors Day  

Thursday   4th  April Parent Club Disco TBA 

Friday   5th April End of Term 1 2.30pm dismissal 

Tuesday 23rd April Term 2 Commences 9.00am start all students 

Wednesday 24th April Little Frogs Playgroup 9.15am – 10.45am 

Thursday 25th April ANZAC DAY No School for Students 

DIARY

 
DATES 



 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

CANTEEN NEWS – LUNCH ORDERS 

Cash orders need to be brought to the school 

office by Tuesday afternoons 3.30pm. 

Online orders need to be submitted by Tuesday 

8.30pm. 

Lunches will be delivered on Wednesdays’ at 

lunch time. 

 

BEFORE AND AFTER SCHOOL CARE 

Child Care Benefit and Child Care Rebate 

available for all families. 

Morning: 7.00am – 8.45am Monday to Friday 

during school term, excluding all Victorian Public 

Holidays.  

Permanent/casual: $ 20.00. 

Breakfast is provided until 8.30am. 

Afternoon: 3.30pm – 6.00pm Monday to Friday 

during school term, excluding all Victorian Public 

Holidays.  

Afternoon snack and drink provided. 

Permanent $20, Casual $25. 

For program information, bookings or 

cancellations, please contact Kristy on  

0400 194 859 on weekdays. 

 

Y.L.V Team 

 

UNIFORM SALES 

School uniform items can be purchased directly 

from the Beleza School Uniform Store at shop 

7, 151 – 159 Princess Hwy, Hallam, phone 

9702 3181.  Mastercard and Visa are accepted. 

 

 

 
 

 

SCHOOL BANKING 

Don’t forget that EVERY FRIDAY is School 

Banking day and students should hand in their 

deposit book first thing on Friday.  

Rewards News:  New rewards available to order: 

Scented Stackable Highlighter & Snowy Origami 

Set.  Older rewards still available for ordering: Epic 

earphones (only 1 available), Glow light, Heat 

reactor pencils, Mighty boom handball, Outer space 

savers money box (only 1 available), Pencil + tech 

case, Slushie maker cup, Smiley emoji keyring 

(only 1 available), Sparkle glitter pens, Twister 

power handball, Volt handball & Zoom flying disc. 

PLEASE NOTE: Order forms for the new rewards 

have been issued with the Parent Packs to all 

bankers, along with order slips for the older 

rewards. We always have spare order forms if you 

run out or misplace them. OUT OF STOCK: The 

Colour change markers are no longer available. 

 

School Banking Co-ordinator Urgently Needed 

for 2019: If there are any parents who are 

interested in volunteering their time to process 

School Banking, please come and join us on a 

Friday morning from 9 a.m. It usually takes around 

1½ hours. Please ask at the school office for 

directions to our work room. UNFORTUNATELY 

IF WE DO NOT GAIN ENOUGH HELPERS, 

THE SCHOOL BANKING PROGRAM WILL 

NOT BE ABLE TO RUN IN 2020. 

 

 

Ingrid Williams 

School Banking Coordinator 

 

 

 

 
 



 


